Stewart Medicine EMR Tools
Installation Instructions

STEP 1 — Download Files

* Download ZIP file from website.

* Open and expand the ZIP file.

eve uTe

) Airdrop

(@ AiMyFiles  "UTEContentspd  Custom Forms Flowsheets
iCloud Drive

A Applications.

{0 Desktop

B Documents Reminders

© pouiosds

Stamps

(andouts

* Remember where these files are saved on your computer. You will need to know when installing

them to your EMR.

STEP 2 — Install Custom Forms

*  Click on Records ' Handouts

* Go to Settings > Edit Custom Forms

Messages

Records

or open any chart in Telus PS Suite.

File Edit Style E!m Patient View Data Lletter OLIS

Choose Patient->Fin¢

New Alert

* This will open a window from which you can import e e

custom forms.

www.stewartmedicine.com

File

Only show forms containing

Edit Stamps...
Edit Searches...
Edit Cohorts...

Edit Reminders...

Increase Text Size
Decrease Text Size

Edit Reminders of This Patient
New Quick Individual Reminder

81
8l

Forms

Create Encounter As...

2014 Lab Requisition

AD-2014 Lab Req

Create Form

allergen form - epipen

Antenatal Record 1 Page 1

Edit Form

Antenatal Record 1 Page 2

Antenatal Record 2

Duplicate

Application for Accessible Parking Permit Page 1 (2010)
Application for Accessible Parking Permit Page 2 (2010)
Bates-Jensen Wound Assessment

Canadian Adverse Drug Reaction Monitoring Program
Cardiac Testing - Apex - Peterborough

CAS Health Report - Highland Shores

CDC Boys Body Mass Index

CDC Boys Head Circumference

CDC Boys Length-Weight

CDC Boys Stature-Weight

CDC Girls Body Mass Index

CDC Girls Head Circumference

CDC Girls Length-Weight

Done
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* Click File = Import Form(s)

Forms

New Custom Form"" #N Create Encounter As...
New Encounter Assistant... ¢#N ]
Edit Form il Create Form
Rename Form #R Edit F
Duplicate Form %D it Form
Deactivate Form

Duplicate

1(2010)
Import Form(s) 2(2010)

Export Form(s)...

Show Revision History...

Program

Show Deactivated Forms...

Restore from

Automatic Save

UL puys Lengu-weg
CDC Boys Stature-Weight

CDC Girls Body M:
CDC Girls Head C
CDC Girls Lg

lass Index
ircumference

Done

Choose Custom Form File

I LITE

* Navigate to the folder of files from STEP 1 Name

~  Date Modified

% * LITE Contents.pdf Saturday, April 23, 2016 7:02 AM
e Go to the Custom Forms folder
[0 Flowsheets Friday, April 22, 2016 7:57 PM
™% Handouts Friday, April 22, 2016 7:47 PM
[ Reminders Friday, April 22, 2016 7:53 PM
[0 Stamps Friday, April 22, 2016 9:13 PM

* Highlight all of the Custom Forms (.cfm files) in that
folder.

* You can highlight them all at once by holding down
your “shift” key and clicking multiple forms.

* Click Choose to import all of the forms.

* You may be prompted to update duplicate forms, if
applicable.

STEP 3 - Install Reminders (If applicable)

e e Choose Custom Form File
i Custom Forms

Name ~  Date Modified
EA - Depression PHQ-9.cfm

EA LITE - BC-CCl.cfm

EA LITE - Depression-Follow-Up.cfm

EA LITE - Depression-L1screen.cfm Friday, April 22, 201

EA LITE - Depression-L2screen.cfm Friday, April 22, 2016 8:54 PM

7.
EA LITE - Patient Mood Plan.cfm , April 22, 2016 7:57 PM
B LITE disabled feature.cfm Friday, April 22, 2016 7:57 PM

Mental Health Report Card.cfm Friday, April 22, 2016 7:59 PM

Toolbar LITE - Mental Health.cfm Friday, April 22, 2016 9:02 PM

File Format:  All Files B

Concel GRS

File Edit Style BSSULEEN Patient View Data Letter OLIS

* Inany patient chart or blank Record, click
Settings = Edit Reminders

Choose Patient->Fint it Stamps...

Edit Custom Forms...
Edit Searches...
Edit Cohorts...

Edit Reminders...

Edit Reminders of This Patient
New Quick Individual Reminder

New Alert
Increase Text Size ®1
Decrease Text Size ¥l
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* This will open a window from which you can import soe

Edit

Reminders. e

Azheimer Society Refer
Avandia_glitazones
812 update

Bill CCAC K071

Bill CCAC K072

Bl K037 Fibromyalgia
8l Qo1

Bl Q150

Child Immun - 18mo.
O show Intervention as Reminder:
Show Custom Form or Stamp.
Priority figh (sc y Medium (reminder report) Low (next visit)

Delete Reminder New Reminder \.Done.,

[ 20K ) Edit Reminders

Paste ®V
Duplicate

e Click Edit > Import Reminders

Add Reminder A
Delete Reminde

Reminde T
Edit Report Templates...

Import Reminders.

Export Reminders. S

Export All... ons
Import Reminder Collection(s)... 31
BMD G297 T
8MD q3yr
BMD update
CHF - bill Q050
CHF - Visit Reassess
CHF wt check
Child Immun - 12mo
Child Immun - 15mo
Child Immun - 18mo
(O Show Intervention as Reminder:

Show Custom Form or Stamp:

Priority: High (scan dail Medium (reminder report) Low (next visit)

Delete Reminder New Reminder .Done

¢ Navigate to the folder of files from STEP 1 200 Shooss Reminder File

f | LITE K
* Go to the Reminders folder -
Name ~  Date Modified
% Custom Forms Friday, April 22, 2016 9:55 PM
I Flowsheets Friday, April 22, 2016 7:57 PM
" Handouts Friday, April 22, 2016 7:47 PM
0 Stamps Friday, April 22, 2016 9:13 PM
* Highlight all of the Reminders (.srx files) in that folder. o o Choose Reminder Fie
| Reminders

* You can highlight them all at once by holding down

your “shift” key and clicking multiple files.
* Click Choose to import all of the forms.
* You may be prompted to update duplicate forms, if

applicable.

File Format:  Single Reminder (.srx), or... B

Concel GHGRSED
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STEP 3 - Install Stamps (if applicable)

Follow the same processes as above to install
Stamps (.txt files).

STEP 4 - Install Searches (if applicable)

Follow the same processes as above to install
Searches (.srx files).

STEP 5 - Install Handouts (if applicable)

File Edit Style FYSULETN Patient View Data Letter OLIS
Choose Patient->Fin Qe Stamps...
== Edit Custom Forms... =
Edit Searches...
Edit Cohorts...

Edit Reminders...

Edit Reminders of This Patient
New Quick Individual Reminder

New Alert
Increase Text Size £
Decrease Text Size ¥l

File Edit Style |FTSCO0TH Patient View Data Letter OLIS
Choose Patient->Fint gyt Stamps...

Edit Custom Forms...

Edit Searches...

Edit Cohorts...

Edit Reminders...

Edit Reminders of This Patient
New Quick Individual Reminder

New Alert
Increase Text Size 81T
Decrease Text Size ¥l

: : File Settings Reports Messages MOH Window Help
¢ From the main PS SUIte menu’ Dr. Adam Stewart (AS) - Saturday, April 23, 2016
C||Ck HGndOUtS. SR Patients Clients Bill Book = Cash Book Address Book Handouts Messages Records
* This opens a window from which you can import handouts.
e Click Edit > Import Handout

Delete

Selected Handout

Print Selected Handout 3P

Close

=W

A= ATE 1% 1eqo ¢

AD - Ch

AD - Opoid Agreement
AD - PAIN PT Schedule
\D-Benz0s

AD-Sleep_Advic

e

AD-Sleep_meds_Elderly

AD-URTI
AD-URTI
AD-URT!

12
1-AOM

‘Addiction Services.

Adverse

Reaction Report HC

Allergen Form - Special Auth
AM - opioid_manager

Animal Biting Scratching Incidents Form
Anticoagulation (Bridging) Patien Info Form

Aniety
ADIT
Avandia
bpi

cadd

GAD-7

- Patient Informed Consent

CAS - Health Report

ccAC -
ccaC-
ccac

ccAC -
ceac-
CCAC -

CCAC Instructions

CHPHT
Colds -
Colds

CADD PCA
Central East Diabetes Intake

W Therapy

Paliative Kit Peterborough CCAC area
Paliative Kit pgl

Pallative Kit pg2

Name:

Description:

Comments:
FAX COVER PAGE

Adam

All others

Email Fax print

Done

Cancel
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* Navigate to the folder of files from STEP1 ¢ @ SR

y ~
* Go to the Handouts folder LITE
Name ~  Date Modified
% * LITE Contents.pdf Saturday, April 23, 2016 7:02 AM
Custom Forms Friday, April 22, 2016 9:55 PM
Flowsheets Friday, April 22, 2016 7:57 PM
Reminders Friday, April 22, 2016 7:53 PM
Stamps Friday, April 22, 2016 9:13 PM
* Highlight a Handout (.pdf file) and click Choose to e Chooseatiendost
. [ Handouts <
import.
. Name ~  Date Modified
* Unfortunately, you have to repeat this process
. . . . % LITE version - Feature Disabled Friday, April 22, 2016 7:02 PM
and import each separate handout individually. 5 Mood Effort Reward Chart Friday, April 22, 2016 7:47 PM
%= Sleep Advice Elderly Sunday, April 17, 2016 9:46 PM
% Sleep Advice General.pdf Friday, April 22, 2016 6:34 PM
File Format:  All Files
Cancel ﬁ

STEP 6 — Install Flowsheets (if applicable)

* Open any chartin Telus PS Suite. This time, you must be in an actual patient chart, not just a
“blank record”.

e Click View = Show Flowsheet File Edit Style Settings Patient Il Data Letter oOLIS

Choose Patient->Find... to view a patient. Hide Demographics #D

Show Resolved Problems
Show Last Renewal and Update Dates

Show Profile B’W
Cycle Toolbars 8w
Show Table of Contents CRT
Show Lab Table BT
Show Flowsheet F1l
Show Graph #G
Show Treatment History 0 8H
Show Future Health Services X &F
Medication Information... 8=
Custom Form... F2
oo Flowsht for Santa Claus
. . . File
¢ This opens a window from which you can — .
import Flowsheets.
Remove ield Add el [T pe— -

www.stewartmedicine.com © Stewart Medicine Professional Corporation, 2016



® e Flowsheet for

* Click
File = Utilities > Import Flowsheet Template Add Flowsheet or this Patent S——

Rename This Flowsheet

Move Up Selected Field 8t
Move Down Selected Field 8l
Change Flowsheet Orientation 88\

Show Full Text of Reports In Flowsheet

Restrict Results to Date Range...
Restrict Number of Dates to Show...

Delete Flowsheet

Print... %8P
I Export Flowsheet Template...
Export as Tab Delimited...
Export as HTML...
. . I il
* Navigate to the folder of files from STEP1 ¢ @ Ssloct Flle to Opon
* Go to the Flowsheets folder LT
Name ~  Date Modified
% * LITE Contents.pdf Saturday, April 23, 2016 7:02 AM
" Custom Forms Friday, April 22, 2016 9:55 PM
I Handouts Friday, April 22, 2016 7:47 PM
] Reminders Friday, April 22, 2016 7:53 PM
1 Stamps Friday, April 22, 2016 9:13 PM
. . . . [ JoX ) I i
* Highlight a Flowsheet (.flowsheet file) and click Sslectflatoeen
. | Flowsheets
Choose to import.
. . Name ~  Date Modified
* You have to repeat this process and import each
separate flowsheet individually.
File Format:  All Files B

Concel (OGRS

Installation Complete!
Your tools are now ready to use on your EMR

If you ever wish to uninstall, simply delete all of the installed files from your EMR.
Note: Custom Forms cannot be deleted. Instead, “deactivate” them.
You may wish to refer to the List of Contents to ensure you remove all files.
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